ADMINISTRATIVE SERVICES
2025 HOLIDAY INVOICE PAYMENT SCHEDULE

Please note that our office will be closed on Thursday, December 25, 2025, Friday,
December 26, 2025, and Thursday, January 1, 2026.

Please see below our revised invoicing schedule:

e Invoices received by 4:30pm on Thursday, December 11, 2025 will be processed
and paid to service providers by Friday, December 19, 2025.

e Invoices received between December 12 — December 26, 2025 will be processed
and paid to service providers by Friday, January 2, 2026.

e Invoices received between December 27, 2025 - January 2, 2026 will be processed
and paid to service providers by Thursday, January 8, 2026.

We will make every effort to process all invoices within the timelines outlined above.
However, due to unforeseen circumstances, please be aware that we may require more than
the usual ten (10) business days to process invoices.

Your cooperation is greatly appreciated.
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